MMHHUCTEPCTBO HAVKHU U BBICIIETO OBPA3OBAHMS POCCUMCKOM ®EJEPALINA
(dhenepanpHOE TOCYIapCTBEHHOE OFOKETHOE 00pa30oBaTeNIbHOE YUPEKICHHUE BHICIIIET0 00pa3oBaHUs
«KY3BACCKUI IT'OCYJAPCTBEHHbBIN TEXHUYECKWI YHUBEPCUTET UMEHU T.®. TOPEAYEBA»

Ounnan Ky3['TY B r. MexnypedeHcke

YTBEPXJAIO
Hupextop ¢pummana Ky ['TY
B I'. MexaypedueHcke
T.H. I'Bo3akoBa
«_» 20 T

MoanuncaHo yndposoit nognuceto: NBosaKosa TaTbaAHa HukonaesHa
DN: cn=l'Bo3akoBa TaTbAHa HukonaesHa, o=dunmnan KysTY B r.MexxaypeueHcke,

ou=[lnpektop, email=gvozdkovatn@kuzstu.ru, c=RU
[ata: 2023.04.20 17:15:08 +07'00"

Pabouasi nporpaMMa Iy CUMILIMHBI

OCHOBBI 1€JIONPON3BOACTBA

Hampasnenune noarorosku 20.03.01 «Texaochepras 6e30macHOCTEY»
[poduis 01 «be3onacHOCTh TEXHOIOTUIECKUX MPOIIECCOB U MTPOU3BOJICTBY

IIpucBanBaemas kBannprKanus
«bakanaBp»

dopma o0yueHus
3a04Hast

rox Habopa 2023

Mexnypedenck 2023 r.



Pabouyto nporpammy cocTaBWI: K.II.H., JOLEHT, JleBuukas M. A.

PaGouast mporpamMmma o0Cy>k/IeHa Ha 3acelaHUH
WHXCHEPHO-IKOHOMHUYECKOU Kadeaphl
[Tpotokon Ne 7/143 ot 19.04.2023

3aBenyrounii kadeapoit

MoanucaHo unédposon noanucobio: JleBunukan MprHa AnekcaHapoBHa

DN: cn=JleBnuKas NpnHa AnekcaHpaposHa, o=bununan Kysl'TY B r. MexaypeueHcke,
ou=3aBepfytowuii Kapeapoin, email=levitskaya_ia@mail.ru, c=RU

[ata: 2023.04.19 16:43:26 +07'00"

HN.A. JleBunkas

CormacoBaHo y4eOHO-METOAMYECKOM KOMUCCUEH
¢mmana Ky3s['TY B r. MexxaypeueHcke
[Tporokon Ne 3/19 ot 15.03.2023

[Ipencenarens yaeOHO-METOIUUECKOW KOMUCCHH

MopanucaHo undposoit nognuckto: SleBnukas MipuHa AnekcaHapoBHa

DN: cn=/leBuuKas MprHa AnekcangposHa, o=dunvan KyslTY B r. MexaypeueHcke, ou=lpeacegatens
y4ebHO-MeToAMuYECKOM KoMmmuccuu, email=levitskaya_ia@mail.ru, c=RU

[Hara: 2023.03.15 12:26:57 +07'00'

H.A. JleBunkas




1. Ilepeuenr NJaHUPYEeMBIX Ppe3yJbTATOB 00yuyeHusi 1o gucouiinHe "OCHOBBI
JeJIONPON3BO/ICTBA', COOTHECEHHBIX € IUVIAHNPYEMBIMHU Pe3yJIbTaTAMHU OCBOCHHUSI 00pa30BaTeIbHOI
NPOrpaMMbl

OcBoeHre TUCIMILTAHEI HAaIlpaBIeHO Ha GOopMUpOBaHHE:

YHHBEPCAJIbHBIX KOMIIETEHINH, B pe3yJbTaTe KOTOPBIX 00YYatoLIHiCs:

YK-4 - CniocobeH OCyIIeCTBISATh AETOBYI0O KOMMYHUKAIMIO B YCTHOW WM MUCbMEHHOH (hopMmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanun n nHOCTpaHHOM(BIX) SI3BIKE(aX).

YK-5 - Criocoben BoCIpuHAMATh MEKKYIBTYPHOE Pa3HOOOpa3ue 00IIecTBa B COUAILHO-
HCTOPUYECKOM, STUYECKOM M (PUI0COPCKOM KOHTEKCTAX.

Pe3yabTaThl 00y4eHHMsI MO JUCHUIUIMHE OMNPeNeJsIOTCS HWHAMKATOPAMM JOCTHKEHUSI
KOMIIeTeHIINii

NuaukaTop(bl) JOCTHIKEHUS:

Croco6eH oCyIeCTBIATE ACIOBYI0 KOMMYHHUKAIIAIO B YaCTH YIIPABICHUS OXpaHOU TPY/a.

CriocoOeH BOCTIPUHUMATD Pa3lIMuHbIE TOKYMEHTBI U CUCTEMBI YIIPaBICHHUS OXPaHOH TpyAa.

Pe3ysabTaThl 00yyeHHs 10 AUCHUILIHHE:

3HaTh: MPUHIUITEI JOKYMEHTO000pOTa B 00JIACTH OXPaHbI TPYAa; OpraHU3AIMOHHbIC TIPUHIIUTIBI
JIEJIONPON3BOJICTBA B 00JIACTH 0€30IMaCHOCTH; aJrOPUTM pa3pabOTKH JIOKAIBHBIX HOPMATHBHEIX aKTOB;
YMeTh: OpraHu30BBIBaTh JOKYMEHTOOOOPOT B 00JIACTH OXPaHBI TPYAA; pa3padaThIBaTh IOKAIBHbIE
HOpMaTI/IBHLIe aKThI,

Brnaners: HaBbikamMu GOpPMUPOBAHHS MPUKA30B, HHCTPYKIUH B 00JACTH OXpaHbI TPYZa; HAaBBIKAMHU
pa3paboTKu CHCTEMBI YIIPABICHUS OXPaHbl TPYZa B YaCTH JOKYMEHTAIIUH.

2. Mecrto nucuuminnbl "OcHOBBI aejionpousBoacTa’ B crpykrype OIIOII 6akanaBpuara

Jlns  OCBOCHMS  JUCHMUIUTAHBI HEOOXOJMMBI  3HAHWUS yMEHHS, HABBIKM W (WIH)  OMBIT
npoQeCCHOHANLHON JIeATENFHOCTH, TIONYYEHHBIE B PAMKAX M3YYCHUS CICTYIONIMX JTUCIIHILUIAH:
«be3omacHOCTb KU3HENEATEIBHOCTI.

Jucturmnia « OCHOBBI AETOMPOU3BOACTBAY BXOAUT B biiok 1 «JIMCIUMIHHBI (MOYIIH)» CTPYKTYPBI
OIIOIL Lienpio w3ydeHUs NTaHHON MUCIUTIINHBI SBJISETCS MPHOOpPETEHNE 00YUIaIONUMCS TEOPETHICCKIX
W TPaKTUYECKUX 3HAHUU TO OQOPMIICHHI0O M COCTaBJICHUIO OPraHU3aI[MOHHO-PACIIOPSIUTEIBHBIX
JOKYMEHTOB, HEOOXOAMMBIMH [UIi TNPUMEHEHHS B MPAKTUYECKOH JEATEeNbHOCTH B 001acTH
TexHoc(hepHoi Oe30nacHOCTH.

3. OobeM aucHMIIMHBI ""OCHOBBI JI€JIONPOU3BOACTBA" B 3aYeTHBIX €IHHULAX C YKa3aHHEM
KOJINYEeCTBA AKAJeMHYECKHX YACOB, BbIJEJEHHBIX HA KOHTAKTHYI0 pPadoTy o0y4yawuuxcs ¢
npenogasaresieM (110 BUJAM 3aHATHI) H HA CAMOCTOSITEIbHYI0 padoTy o0y4yarommxcst

OO0mas TpyAOEeMKOCTh JTUCHUILIMHBL "OCHOBBI JETONPOU3BOJCTBA" COCTaBISICT 3 3a4ETHBIX
enuHunpl, 108 gacos.

KoumnuecTBo
®opma o0ydyeHust 1acoB
o® (03 39
D
Kypc 2/Cemectp 4
Bcero wacos 108
KonTakTHas padoTa o0yyaomuxcs ¢ npenoaaparteieM (110 BUAAM y4eOHbIX
3aHATH):
AynuropHas pabora
Jlexyuu 4
JlabopamopHule 3anamus
Ipakxmuueckue 3anamus 6
Bneaynuropnas pabota
HUnousudyanvuas paboma ¢ npenooasamenem:




Koncynomayus u unvle 8u0dbl yueOHOU 0essmenbHOCmu

CamocTosiTesibHast padoTa 98

®opMa NMPOMEeKYTOYHOM ATTeCTAlINH 3a4er

4. ConpeprxaHue TUCHUILIMHBI """, CTPYKTYpHpPOBaHHOE MO pa3jaejiaM (TeMam)

4.1. JIeKOMOHHDbIE 3aHATHUS

Paznen muctMIIuHbI, TEMBI JIEKIUH U UX COACPKAHUC TpynoemKkocTs B
yacax
O | O3 | 3@
o
1. OCHOBEHI IETTOTIPON3BOICTRA. 2
2. JlokyMeHTaIusl, AeIONPOU3BOCTBO U OTYETHOCTH 110 OXPaHe TPY/ia. 1
3. OCHOBHI AQpXUBHOTO JIETIA. 1
HTroro 4
4.2. TlpakTndeckue (ceMUHAPCKHE) 3aHATHS
Tewma 3ansTus TpynoemKkocTs B
yacax
Ood | 03 | 3@
)
OpraHu3aimoHHO-pacTopsAUTENbHAS JoKyMeHTalws. TpeboBaHus K 0(OpPMIICHHIO 2
nokymenToB (TOCT P 7.0.97-2016).
OdopmiieHre ¥ CcOJepKaHWE  TUIHYHOTO  MPEINHCAHUS,  BbIJaBaeMoe 1
rOCYAapCTBEHHBIM HHCIIEKTOPOM TPY/a MO pe3ysibTaTaM MPOBEPKH.
Opranuzamus, oQOpMICHHE W PETUCTPAllds BBOJHOTO, IEPBUYHOTO, IIEJIEBOTO 1
HHCTPYKTaXeH.
JoxymMeHTanpHOe obecrieucHnE MIEPUOAUYECKOTO MEAULIMHCKOTO 1
OCBHJICTEIILCTBOBAHMSL.
Pa3zpaboTka HHCTPYKIMHK IO OXpaHe TPYyAa.
Hroro 6

4.3. CamocTosiTeJIbHAsE pa0doTra oO0ydyawimerocss M nepevyeHb y4eOHO-MeTOAHMYECKOro
olecrievyeHNns AJIsl CAMOCTOSATEJLHON PadoThI 00y4alOIIUXCH 110 IUCIUIIHHE

Bun CPC TpynoeMKoCTh B
qacax
oo | 03 Cc)}?
D

KoHcnekTupoBaHue MEPBOMCTOYHUKOB U IPYrol Y4eOHOM JIUTepaTyphl 54

IIpopaboTka yueOHOro wmarepuaga (MO KOHCIEKTaM, Yy4eOHOH U Hay4HOM 22
JUTEpaType)

Pabota ¢ TecTamu 1 Bopocamu AJisl CaMOIIPOBEPKU 22

HTroro 98

5. ®oHI OIIEHOYHBIX CPEJCTB /I MPOBEICHUS MPOMEKYTOYHOH ATTECTAIINH 00yYAKIINXCS
no aucuumuinge "OCHOBBI 1e10NMpou3BoaAcTBA"

5.1. MacnopT (poHAA OLIEHOYHBIX CPEICTB



®opma Texymero | KommereHumy, WNunukatop(sl) | PesynpTaTsl 00ydeHUS IO YpoBeHb

KOHTPOJIS 3HaHUH, (HOpMUPYEMBbIC B JIOCTHKCHHUS JUCTTUTLTAHE( MO/TYJIST)
YMEHUH, HaBBIKOB, pe3yibTaTe KOMITETEHIINU
HEOOXOTUMBIX JUISI OCBOCHUS
(dhopMupoBaHuUs JUCITUTLTAHBI
COOTBETCTBYIOLLIEH (Momyms)
KOMIICTCHITUN
Omnpoc 1o YK-4 Criocoben 3HaTh: NpUHIMIEIBeIcOKU  nnu
KOHTPOJIbHBIM OCYIIECTBIATh  |JOKYMEHTOO0OpOTa B(CpEeIHHI
BOIIpOCaM, JICIIOBYIO obiacT  OXpaHbl  TPYHa;
odopmieHne KOMMYHHKAIIUIO B|YMETh: pa3pabaTbIBaTh
OTYETOB o YaCTH JTOKaJIbHBIC
MPAKTHYECKUM VIIpaBIICHUS HOpPMATHUBHBIE aKThI;
pabotam oxpaHo# Tpyna. | Bmamets: HaBBIKAMH

(opMupoBaHUS ~ TIPHUKA30B,
WHCTPYKITHH B 00acTu
OXpaHbI TPY/Ia;

YK-5 CrnocobeH 3HaTh:  OpraHU3alOHHBIC
BOCHPHHUMATH  IPHHIMI JEJIONPONU3BOJICTBA
pa3uyHbIC obnactu 0e30IacHOCTH;
JTOKYMEHTBI npa3pabaTeiBaTh  JIOKAJILHBIE
CHCTEMBI HOPMaTHBHBIC aKThI;
YIIPaBICHUS VYMeTh:  OpraHM30BBIBATH

OXpaHOU TpyJa. |JOKYMEHTOOOOpOT B 00JacTH
OXpaHbl TPY/IA;

Bmaners: HaBBIKAMH
pa3paboTKu CHCTEMBI
YIpaBICHUS OXpaHbl TPy/Aa B
JaCTH JOKYMEHTAIIHU.

Bbicoknii ypoBeHb JOCTH:KEHUS] KOMIETEHIHH - KOMIICTCHIUS c(hOpMUpPOBAaHA, PEKOMEH/IOBAHHBIC
OLICHKH: OTIUYHO, XOPOIIIO, 33YTCHO.

Cpennmii ypoBeHb JOCTHKEHHSI KOMIIETEHIIUH - KOMIICTCHIIUS CQOPMUPOBAHA, PEKOMEHJOBaHHbBIE
OIICHKH: XOPOIIIO, YIOBIETBOPUTEIHHO, 3a4TCHO.

Hu3skuii ypoBeHb JIOCTHIKEHUS] KOMIIETEHIIUH - KOMICTCHIMS HEe cHOPMHUPOBAHA, OICHUBACTCS
HEYIOBJICTBOPUTEIBHO MIIM HE 3a4TEHO.

5.2. TunoBbie KOHTPOJIbHbIE 33JaHNS MJIM HHbIE MATEPUAIBI

Texymmid KOHTPOJb YCIEBAEMOCTH U IPOMEXYTOUHAs aTTrecTanus oOydyarolluxcs MOTryT
IPOBOJAUTHCS KaK IPU HENOCPEICTBEHHOM B3aHMMOJEHCTBMU IEJAarorMyeckoro pabOTHUKA C
oOyyaromumMucs, Tak ¥ ¢ ucnonaszoBanueM pecypcoB DUOC ¢unmana Ky3['TY B r. MexnypeueHcke, B
TOM YHCJI€ CUHXPOHHOTO U (MJIM) ACHHXPOHHOI'O B3aUMOJICHCTBUS ITOCPENICTBOM ceTH «IHTepHET».

5.2.1. OueHOYHbIE CPEACTBA MPH TEKYIEM KOHTpOJIe

Texymmii KOHTPOJIb MO AUCHUILINHE OYAET 3aKII0YaThCs B OMPOCE 00YUAIOUINXCS IO KOHTPOJIBHBIM
BOIpoOcaMm, B 0QOPMIICHHH H 3aIIUTE OTYETOB 10 MMPAKTUIECKUM padoTam.

Onpoc no KoHMpOIbLHLIM B0NPOCAM.

[Ipu mpoBeaeHUH TEKyIIEro KOHTPOJsA oOydaromuMmcs OyneT MMCBMEHHO 3a/aHO [Ba BOIpPOCa, HA
KOTOpBIE OHU JIOJDKHBI AaTh OTBETHL. Hampumep:

1. Uro BKItOYAET B ceOsl MOHATHE «JIEIOTIPOU3BOJICTBOY?

2. JlokymeHTanus o 0€30MacHOMN 3KCILTyaTalluy 31aHui U COOPYKCHU.

3. Kakue ciocoObl JOKyMEHTHpOBaHU (3aneyaTieHus HHQOpMaIuy) BaM U3BECTHBI?

4. JloxymeHTanus o oOy4eHHIo 1 MPOBEpPKE 3HAHUI 10 OXpaHe TpyJa:

Kpurepun onennBanus:



- 100 6amroB — mpu IPABMIIBHOM H TIOJTHOM OTBETE Ha JIBa BOIIPOCA;

- 75-99 GamtoB — Mpu MPABWIBHOM M TIOJTHOM OTBETE Ha OJHWH M3 BOIIPOCOB U MPaBUILHOM, HO HE
MOJTHOM OTBETE Ha JIPYroi U3 BONPOCOB;

- 50-74 GamnoB - TpU MPaBWILHOM W HEMOJHOM OTBETC HA JIBa BOIPOCA WM MPABWIBHOM U
MTOJTHOM OTBETE TOJILKO Ha OJIMH M3 BOTIPOCOB;

- 25-49 6annoB — mpu MPABIWJILHOM U HETIOJIHOM OTBETE TOJIBKO HA OJIUH U3 BOIIPOCOB;

- 0-24 GanoB — MPU OTCYTCTBUH MPABHIBHBIX OTBETOB Ha BOMPOCHL.

KonnuectBo OaiuioB 0-49 50-100
IIIxana orneHrBaHUA He 3aureno 3auTeHo

Omuem no npaxkmuieckum pabomam

[Mo xaxmoil paboTe CTyIEHTHI CaMOCTOSTENIHLHO O(QOPMIISIIOT OTYETHI HA OyMa)KHOM HOCHTEIE.
OTYeT MOJDKEH Comep kKaTh:

1. Temy npakTuaecKoi pabOTHL.

2. Llenb paboThI.
OCHOBHBIC TTOHSTHS.
[TepeueHs HOPMATHUBHBIX TOKYMEHTOB.
Onucanne BHIITOJTHEHHOTO 3aJaHMs.
. Kpartkue oTBeTHI Ha BOMIPOCHI K MPAKTUYCCKUM 3aHSTHUSIM.

Kpurepuu onieHuBanus:

- 100 6am10B — MpH PACKPHITHU BCEX Pa3NIEIOB B IIOJTHOM 00heMe

- 0 — 99 OGammoB — mpu  PacKPHITHH HE BCEX Pa3JeNIOB, INOO Py 0POPMIICHUH Pa3ciioB B
HETIOJTHOM O0BEMe.

o v kW

KonnuectBo OaiuioB 0-99 GaytoB 100 6aytoB

IITkasa oreHUBaHUSA He 3aureno 3auTeHo

3611,{41/”’}161 omuyemoe no npakmudeckKum pa60maM

O1ECHOYHBIMU CPEICTBAMHU Ul TEKYIIETO KOHTPOJS IO 3alIUTe OTYETOB SIBISIOTCS KOHTPOJIBbHBIC
BOMPOCHI K TIPaKkTHUECKHUM padoram. [Ipu MpoBeAeHUM TEKYNIEro KOHTPOJISL OOydYaromiuMcs OyneT
MUCHMEHHO 33/IaHO JIBa BOMPOCA, Ha KOTOPBIE OHU JIOJDKHBI AaTh OTBETHL. Hampumep:

1. JlokymeHTarus mo paboTam MOBBIIIEHHON OMAaCHOCTH.

2. Kak onpenenuts Kakue padOTHI SBIISIOTCS MOBBIIIEHHOH OMaCHOCTH.

Kpurepuu ouenrnBanus:

- 100 6annoB — npu NpaBUILHOM H NIOJHOM OTBETE Ha [[Ba BOIPOCa;

- 75-99 GaynoB — npH NPaBUILHOM H MOJHOM OTBETE Ha OJWH U3 BOIIPOCOB U MPABUILHOM, HO HE
TIOJTHOM OTBETE Ha IPYTrOi U3 BOIPOCOB;

- 50-74 GamnoB - TpHU TPABIJILHOM WM HEMOJHOM OTBETE HA JBa BOIPOCA WM MPABUILHOM U
MTOJTHOM OTBETE TOJIKO Ha OJIMH M3 BOIIPOCOB;

- 25-49 6ainoB — Tpu MPaBUILHOM M HETIOJTHOM OTBETE TOJIHFKO Ha OJMH M3 BOIIPOCOB;

- 0-24 6an0B — MpH OTCYTCTBUU NPABHIBHBIX OTBETOB Ha BOIIPOCHI.

KomnnuecrBo OaiuioB 0-49 50-100
IIIxana oreHrBaHUA He 3auteno 3auTeHo

5.2.2. OueHoYHbIE CPeICTBA MPH MPOMEKYTOUHOM aTTeCTANMH

®opMOil MPOMEKYTOUHOM aTTECTAllUU SIBIAETCS 3a4eT, B MPOIIECCE KOTOPOTO OIpeeisercs
YpOBeHb (OPMUPOBAHUS, 0003HAUCHHKIX B pabouell mporpamMme KOMIETeHIUH. MIHCTpYMEHTOM OIICHKH
ypOBHS ()OPMUPOBAHUS KOMITCTEHIIHIA SIBIISTIOTCS OTBETHI HA BOTIPOCHI 110 TeMaM JICKIIHI BO BpeMs 3a4eTa,
C YYETOM OIIEHOK TEKYIIETO KOHTPOJIS U Pe3yIbTaTOB TECTUPOBAHNS.



Ha 3adere oOyuatomuiicss oTBedaeT Ha 2 Bompoca u Ha 10 TecTOBBIX 3adaHuil. TeCTUPOBAHUE MOXKET

MMPOBOAUTHCA KaK B MIMCbMCHHOM, TaK U B 3JICKTPOHHOM BH/IC.

Kputepuu ornieHuBaHMS IIpY 3a4eTe:
- 100 6amioB — mpu IPaBUIBLHOM H ITOJIHOM OTBETE Ha J[Ba BOIIPOCA;
- 85...99 GamioB — npu NpaBWIBHOM U ITOJIHOM OTBETE Ha OJIMH U3 BOIPOCOB U MPAaBUILHOM, HO HE

TIOJTHOM OTBETE Ha JIPYTOi U3 BOIPOCOB;

- 75...84 GaoB — MpU MPABUIBHOM K HEMIOJHOM OTBETE Ha J[Ba BOIIPOCA;

- 65...74 6amI0B — MPaBWIILHOM H ITOJTHOM OTBETE TOJIBKO Ha OJUH M3 BOTIPOCOB
- 25...64 — ipu IpaBWIILHOM M HETIOJTHOM OTBETE TOJIHKO HA OAMH U3 BOIIPOCOB;
- 0...24 6amnoB — mpu OTCYTCTBUU MPABUIIBHBIX OTBETOB HAa BOIIPOCHI.

KonnuectBo OaiuioB 0...64 | 65...74 | 75...84 | 85...100

IIxana oneHUBaHUS HEVY ] V] XOP OTJI

Kpurepuu onieHuBaHus Ipy TECTUPOBAHUM:

- 100 6annoB — npu NpaBUILHOM H NOJTHOM O0TBeTe Ha 10 Bompoca;

- 85...99 6amnoB — npu MPaBHWIIBHOM OTBETE Ha 8-9 BOTIPOCOB;

- 75...84 GanioB — IIpH MIPAaBUILHOM OTBETE Ha 7 BOIPOCOB;

- 65...74 6amioB — MpaBWIILHOM OTBETE Ha 5-6 BOIPOCOB

- 25...64 — ipu MpaBUIILHOM OTBETE TOJBKO Ha 4 BOIIPOCa;

- 0...24 6annoB — pu OTCYTCTBUH MIPABUIBHBIX OTBETOB HA BOMPOCHI.

KomauecTso Ganios 0..64 | 65..74 | 75...84 | 85...100

IITkasa oreHUBaHUSA He3zauer 3auer

Ipumepnwiil nepeuens 60npocos Ha 3a4em:

[paBuna cocraBneHue 1 0POPMIICHUS TOKYMEHTOB

OpraHu3aioHHO-PaCTIOPSAUTENLHBIE TOKYMEHTBI

Cucrema nH()OPMAITMOHHO-CITPABOYHOHN TOKYMEHTAIUH

Ciry>xeOHasl TepenucKka

Opranusaius paboThI C TOKyMEHTaMHU

Kakue BUIIbI JOKYMEHTOB Pa3In4aroOT [0 MECTY COCTaBJICHHUs?

B ueM ocoOeHHOCTH O opMIIeHHS 3apyOeIKHOM KOPPECITOHICHIH?

B kakux JoKyMeHTax yKasbIBalOT aJ[peCHbIC JaHHBIC IPEIPUSTHUS ?

9. Ilpu mpueme Ha paboTy Bac HOIKHBI 03HAKOMUTH C BalllIMH IPaBaMH, 0053aHHOCTSAMU U

PN R L=

¢yskuusamu. Kakoit JOKyMEHT COEpKHT 3Ty HHPOPMAIHIO?

IIpuMepHBIi IEpeYEHb TECTOBBIX 3aJaHUI:

1. Jlemomnpou3BoACTBO — 3TO:

A. IesTeIbHOCTh, 0XBATHIBAIOIIAsl COCTABICHNE TOKYMEHTOB U OPraHU3aLHUIO pabOThl C HUMH;

b. npaBuna cozanus JOKyMEHTOB;

B. opranuzauus paboThl ¢ TOKYMEHTaMH;

I'. noxyMeHTanbHOE 0(OPMIICHHE PELIEHUs! yIIPAaBIEHUYECKOro BOIIPOCa;

. cuctema XxpaHeHMsI TOKyMEHTOB.

2. Komruiekc MeTo10B 1 poLeccoB paboThl ¢ JOKYMEHTAMH, OCYLIECTBISIEMbIH NPEATIPUATHEM IPU

BBIITIOJTHCHHUH UM CBOUX q)YHKHHf/'I — 3TO:

A. IOKyMEHTOBE/ICHHUE;

b. nenonpou3BoicTBO;

B. cucrema noxymenTauuy;

I'. toxymeHnTHpOBaHHUE;

. moKyMeHTO00O0pOT.

3. Kakue BUIbl JOKYMEHTOB Pa3Iu4aroT 0 MECTY COCTaBICHUS?
A. BHEIIHWE U BHYTPEHHHUE;

B. unauBHU Ty anbHBIC, THIIOBBIC, TPadapeTHHIC;

B. opurunasisl, KOnuy 1 MOJJIMHHUKY;

I'. opranuszannoHHble, pacopsiAuTeNbHbIE, CIIPABOYHBIE.

4. AKTtbl, nucbMa, (HaKChl, TOKJIAAHbIE 3aIIMCKH OTHOCSTCS:
A. K OpraHu3alOHHbIM JOKYMEHTaM;



b. x cipaBoYHO-MH(DOPMALIMOHHBIM TOKYMEHTaM;

B. k paciopsiIuTeNIEHBIM JJOKYMEHTaM;

I'. k BHEIITHUM JJOKYMEHTAM.

6. Kakwne BapHaHTBI PacIIOIOKEHHUSI PEKBH3UTOB YCTAHOBIICHBI CTAHIAPTOM?
A. JleBoe, mpaBoe M IEHTPUPOBAHHOE PACIIOJIOKEHNUE;

b. YrnoBoe u npo1opHOE PACTIONOKEHNUE;

B. Her Takoro crangapra.

7. KaxoBwI pa3Mepsl OyMaru Jisi H3rOTOBJICHUS TOKYMEHTOB?
A. Tonbko A4,

b. 210 297;

B. bymara norpeburenbckux GopMaros;

I'. Adu AS5;

J1 JTroOble hopmaThl, UMEIOIITUECS B IPOIAXKE.

8. Uepes 1Ba MEKCTPOUHBIX HHTEpBAJIA CIIEyeT MeyaTaTb JOKYMEHTHI, KOTOPHIE...
A. ucnonn3yroT ¢popmat Oymaru AS;

b. roToBsTCS K M3MaHUIO TUIIOTPAPCKUM CIIOCOO0M;

B. 0co00 BaxxHHI;

I'. mperHa3HAYEHBI TS OTIIPABKH 32 pyOex.

9. Kakwne pekBU3UTHI NIPUIAOT JOKYMEHTY IOPUAHYECKYIO CHITY?
A. DTO0 3aBHCHT OT BHIa JOKYMEHTA,

b. Iloamnmce, naTa u rievaTh;

B. I'pud yrBepxaeHus;

I'. lloanuce, nara, nevats, TpUd.

5.2.3. MeTtonuyeckue npuemMbl, onpeaesiionie Npoueaypbl OeHUBAHUS 3HAHUN, yMeHU,
HABBIKOB U (WJIN) ONBITA JeATeTbHOCTH, XapaKTepHU3yIolue 3Tanbl JOPMUPOBAHUSI KOMIETEH Ui

[Ipu mpoBeneHUM TEKyILEro KOHTPOJIL MO T€MaM B KOHIE 3aHATHS oOydaroluecs yOuparoT Bce
JUYHBIE BEIIM ¢ y4eOHOW MmeOenu, AOCTAIOT JIMCTOK 4MCTOM Oymarum W pydky. Ha muctke Oymarm
3anuceiBatoTcss Damumust, Wms, OtuecTBO, HOMEp TPYNIIBI W JlaTa MpOBeACHH ompoca. Jlamee
MperoiaBaTeNb 3a1aeT J[Ba BOIPOCA, KOTOPBIE MOTYT OBITh, KaK 3alHCAaHbl HA JIUCTKEe OyMaru, Tak M HET.
B Teuenuwe nATH MHHYT oOywaromuecs JOJDKHBI JaThb OTBETHl Ha 3aJaHHBIE BONPOCHI, MPU 3TOM
UCIIOJIB30BaTh JIOOYIO TIEYaTHYIO U PYKOMUCHYIO IPOAYKIIMIO, @ TAKXKE JIIOObIE TEXHUYECKHE CPEICTBA HE
norryckaetcsi. [lo WcTedeHMM yKa3aHHOTO BPEMEHHM JIMCTHI C OTBETAMH CHAIOTCS TPETOoJaBaTeNio Ha
npoBepKy. Pe3ynbTaTbl OLEHWBaHHMA OTBETOB Ha BONPOCHI JOBOJSATCS IO CBEJCHHUS OOYYalOLIMXCS HE
No3/1Hee TpeX yueOHBIX JHEH Imociie 1aThl MPOBEACHUS OIpoca.

Ecin oOywaromuiicss BOCTIONB30BAJICS JIOOOW IMEYaTHOW WM PYKOIMCHOW TMPOIYKIMEH, a Takxke
H}O6BIMI/I TEXHUYCCKUMU CPEACTBAMU, TO €0 OTBETHI HA BOIIPOCHI HE MPUHUMAIOTCA U €MY BBICTABJIACTCSA
0 6anmnos.

[Ipu mpoBeneHNH TEKYyLIET0 KOHTPOJS MO MPaKTHYECKHM padoTaM 0O0ydalouecs] MPenCcTaBIsSIOT
oryer mo pabore mpenojasarenmto. IlpenogaBarens aHATU3UPYET COJECpPKAHUE OTUYETOB, ITOCIE HYEro
OLICHHUBACT IIOCTI/II‘HYTLII‘/’I pE3YIbTAT. 3aHII/ITa OTYCTa IO MPaKTUYCCKUM pa60TaM MOXET IIPOBOAWUTHCHA
KaK B IIMCbMEHHOM, Tak U B ycTHOH opme. IIpu nmpoBeaeHn TeKyLero KOHTPOJIS O 3alUTe OTYETa B
KOHIIE CIIEIYIOIEero MPaKTHYECKOro 3aHsATHs oOydaroluecs yOMpaloT Bce JIMYHBIE BEeIW C ydeOHOU
Mebenn, AocTaloT oOpMIIEHHBIN 3a4TEHHBIM OTYET IO MpakTH4YecKoi pabote. Jlanee mpemnojasarelnb
3aJjaeT J1Ba BOIPOCA, KOTOpPBIE MOTYT OBbITh, KaK 3alucaHbl, TaK U HET. B TeueHWe NATH MHUHYT
o0yyaronyecs JODKHBI JaTh OTBETHI HA 3aJaHHbIE BOIPOCHI, IPH 3TOM HCIOJIb30BaTh JIIOOYIO II€YaTHYIO
W PYKOITUCHYIO TPOAYKIHIO, a TaKkXkKe JI00ble TeXHUYECKHE CpEelCTBa He Joiyckaercs. 1o mcredeHnn
YKa3aHHOTO BPEMEHH JIMCTHl C OTBETaMH CHAIOTCS MPENOJAaBaTeli0 Ha NPOBEPKYy. PesynbTarsl
OLICHMBAHUS OTBETOB HA BOIIPOCHI CPa3y HOBOASTCS 10 CBEAEHHS 00yYarOIIUXCs.

Jlo TIpOMEeXyTOYHOI aTTeCTAlMM JOIyCKAeTCs CTYAEHT, KOTOPHIM BBIIOJHHII BCe TpeOOBaHMS
TEKYILLEro KOHTPOJIS.

6. YueOHO-MeTOAMUYECKOE ODecTIeueHue

6.1. OcHoBHas IMTEpaTypa



1. Tronenea, T. A. OCHOBBI IETONPOHU3BOACTBA [DIEKTPOHHBIN pecypc] : yueOHoe mocodue IUIst
ctyneHToB HanpasieHus noaroroBku 20.03.01 «Texnocdepnas Oe3omacHocth» / T. A. TroneHera ;
®I'bOY BO «Kys6ac. roc. Tex. yH-T uM. T. ®@. ['opbaueBa», Kad.ynp. yuera u ananuza. — Kemeposo :
WznarensctBo Kys3['TY, 2016. — 146 c.1 snekrpon.ont. nuck (CD-ROM) — [locTynmHa 37eKTpOHHAs
Bepcust: http:/library.kuzstu.ru/meto.php?n=91472&type=utchposob:common. — TeKCT: 3JIeKTPOHHBIH.

2. I'pozosa, O. C. [enonpou3BoiacTBo : ydebHoe mocobue mias By3oB / O. C. I'pozoBa. — 2-¢
3. — Mocksa : UsnatensctBo FOpatiit, 2023. — 131 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-
534-15964-6. — Texkcr : snektpoHHbI // OOpazoBatensHas minatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/510372.

6.2. lonoaHuTeIbHAS IUTEPATYPa

1. HoxymeHTOBeAeHUE. JJOKYMEHTAIIIOHHBIN CEpBUC | YUeOHUK M MIPAKTUKYM AJst By30B / T. A.
Kazakesud, A. U. Tkanwud. — 2-e u3., ucmp. u 10i. — Mocksa : UznarensctBo FOpaiit, 2022. — 177 ¢. —
(Bricmiee obpazoBanue) — TekcT : HEeNOCPEACTBECHHBIM.

2. Illysamoa, H. H. OcHOBBI nenonmpom3BOACTBa. SI3BIK CITy’)KEOHOTO ITOKYMEHTa : YYCOHHWK W
mpakTukym i By30B / H. H. lllysanoea, A. }O. MBanoBsa ; noj o6ieit pepakuueit H. H. lllyBanoBoii. —
3-e wu3n., mepepab. u gon. — MockBa : UzpmatensctBo [Opaiit, 2023. — 384 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15217-3. — Texkcrt : anekTpoHHbl // Obpa3oBaTenbHas miathopma
IOpaiit [caiit]. — URL.: https://urait.ru/bcode/511417.

3. Kysuenos, U. H. JlokymeHTammoHHOe oOecrnieuyeHue ympaBieHHs. JJOKyMeHT0oOOpoT
JEJIOTIPOM3BOJICTBO : YUEOHHK U IpakTUKyM ais By30B / U. H. Ky3neuos. — 4-e uzf., nepepad. u fom. —
Mocksa : UznarensctBo FOpaiit, 2023. — 545 ¢. — (Briciiee o6pazoBanue). — ISBN 978-5-534-16003-
— Tekcr : oanekrponnbii // OOpa3oBarenbHas 1miatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/523612.

4. JIokyMEHTOBEJCHHE : YYeOHHK M MpakTHKyM mias By3o / JI. A. JloponuHa [u np.] ; mox
penaxmueit JI. A. Jloponunoit. — 3-e usm., nepepad. u mon. — Mocksa : M3marensctBo HOpaiit, 2023, —
336 ¢. — (Bswicmiee oOpazoBanme). — ISBN 978-5-534-15753-6. — Tekct @ 3IEKTpOHHBIA //
O6pazoBatenbHas miathopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/511341.

5. OCHOBBI [IENONPOU3BOACTBA [DIEKTPOHHBIA pecypc]: ydeOHoe ™OocoOHe Mjisl CTYACHTOB
HampasiaeHus noarotoBku 20.03.01 «TexnocdepHas 6e30macHOCTE», 00pa3oBaTelbHAS MIporpaMma
«be3omacHocTh TexHOTOrMYEeCKUX mpoueccoB u npou3BoiacTs» / T. A. Tronenesa ; DT'BOY BO «Ky3z0ac.
roc. TexH.yH-T uM. T. @. T'opbaueBay, Kad. ynp. yuera u anamusza. — Kemeposo : Ky3['TVY, 2016. — 159
c.l DJIEKTPOH. OTIT.JTUCK (CD-ROM) - Pexnm JIOCTYyTIA:
http://library.kuzstu.ru/meto.php?n=91471&type=utchposob:common. — TeKCT: 371€KTPOHHBIH .

6. Ilysamora, H. H. Opranuzarusi ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO O0SCIICUCHUs YIPaBICHUS :

yueOHHK M mpakTukyMm aias By3oB / H. H. IllyeamoBa. — 2-e¢ u3z., mepepab. u mom. — Mocksa :
M3narenbctBo FOpaiit, 2023. — 265 ¢. — (Bricmee oOpazosanme). — ISBN 978-5-534-12358-6. —
Texkcr : oanektpoHsslii //  OOpasoBatenbHas miaardopma  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511962.

7. YOmuna, JI. H. JlokymeHTarmoHHOE OOECIIeUeHHE YIPaBICHICCKON NESITEIRHOCTH  y4ueOHOe
nocooue / JI. H. FOnauna ; JI. H. FOquna ; HoBocu6. roc. TexH. yH-T. — HoBocubupck : M3a-so HI'TY,
2011. = 52, [1] c. — URL:_http:/library.kuzstu.ru/meto.php?n=157883 &type=nstu:common. — TekcT :
3JIEKTPOHHBIN.

6.3. IlpodeccnonanbHble 02361 JAHHBIX U HHGOPMALMOHHDbIE CIPABOYHbIE CHCTEMbI

1. Onexrtponnas 6ubmmorexa Ky3['TV https://elib.kuzstu.ru/

2. DnektpoHHas 6ubanoTeuHas cucreMa «Jlaup» http://e.lanbook.com

3. DmektpoHHas 6mOimoTedHast cucreMa HoBOCHOMPCKOro TOCy1apCTBEHHOTO TEXHUIECKOTO
yHuBepcuTeTa https:/library.kuzstu.ru/method/ngtu_metho.html

4. DnextpoHHas 6ubanoTeuHas cucrema «HOpaiT» https://urait.ru/

5. Hayunas snexrponnas 6ubnuoreka eLIBRARY.RU https://elibrary.ru/defaultx.asp?

6. CmpaBounas npaBoBas cuctema «KoncynprantlLmtocy http://www.consultant.ru/
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7. IlepedyeHn pecypcoB HH(OPMALMOHHO-TeIeKOMMYHHKALMOHHOH ceTn « UHTEpHET»

1. Odunuansueiii caiit Ky30acckoro rocy1apcTBEHHOr0 TEXHHYECKOI0 YHHUBepcuTeTa uMeHH T.D.
TI'op6aueBa. Pexxum noctyna: https://kuzstu.ru/.

2. Odunuansuelii caitt punuana Kys['TY B r. MexaypeueHck. Pexxum moctyna: www.kuzstu.su.

3. Cucrema AMCTAaHIMOHHOTO (3J1eKTpOHHOT0) o0yuenus gunuana Ky3['TY B r . MexaypeueHck.
Pexxum moctyma: http://edo.kuzstu.su

4. Bcepoccuiickuii IeHTp U3ydeHus oomectseHHoro muenus (BLIMOM) — http://www.wciom.ru/.

5. HanmoHallbHBIH HHCTUTYT COIMATLHO-TIOMUTHYECKUX UCCIICIOBAaHUN — http:/ Www.nispi.ru/.

6. HamumonanpHas 37eKTpoHHAs OMOMHoTeKa —https://rusneb.ru/.

7. ®onxg «OOmecTBeHHOE MHEHUE) — http://www.fom.ru/.

8. Meronuyeckne ykazaHusi JJsi OOy4YAIOLIHUXCSl IO OCBOEHMIO AMCUUIIMHBI ''OCHOBBI
JeJionmpou3BoacTea'

OcHOBHO# y4eOHO# paboToil 00yJarOIIEeToCs SBIACTCS CaMOCTOSTEIbHAs paboTa B TEUCHHE BCETO
cpoka oOyueHus. HaunHarte u3ydeHWE IUCIUILTAHBI HEOOXOAMMO C O3HAKOMIICHHS C 3HAHUSIMH,
YMCHUSIMH, HaBbIKAMH H (WJIM) OIBITA JICSITEIBHOCTH, TPUOOPETaEMBIMU B Ipollecce H3YyUCHHS
TUCIUILTUHBL Jlanee HeoOXoAuMo NpopaboTaTh KOHCIEKTHI JIKIWA W, B CIydyae HEOOXOJIUMOCTH,
PaccMOTpPeTh OTAEIbHBIE BOIPOCHI 110 MPEI0KEHHBIM HCTOYHUKAM JTUTEpaTyphl. Bce HEsICHBIE BOPOCHI
10 AUCIUIIIINHE O6yanOIIH/H7IC$I MOXET pPaspC€UiuTb Ha KOHCYJIbTaOUAX, IMPOBOAMMBIX IO pacClrCaHHIO.
HapannenLHO CICAYECT NPUCTYIIUTH K BBIIMOJTHCHHUIO MPAKTHUYCCKUX pa60T IIOCJIE€ TOTO, KaK COJACPKaAHUEC
OTYETOB U TIOCIEJOBATEIILHOCTh WX BBITIONHEHHsST OyIyT pacCMOTpeHBI B pamkax 3aHstuid. llepen
MIPOMEXKYTOUHOM aTTeCTAlMeH O0YYaroIIMIiCs JO/DKEH COMOCTABUTH MPUOOPETEHHBIC 3HAHUS, YMEHUS,
HaABBIKU U (I/I.HI/I) OIIBIT ACATCIBLHOCTH C 3asABJICHHBIMH U, B CJIy4dac HCO6XO)II/IMOCTI/I, CIIC pa3 U3Yy4UTb
JTUTEpaTypPHbIE UICTOYHUKH U (MJIH) OOPATUTHCS K MPETIOAABATEIIO 32 KOHCYIbTAIMSIMI.

[Ipy TOATOTOBKE K TMPaKTHYECKMM padoTaM CTYACHT B O0OS3aTENbHOM TOPSAKE H3y4aeT
TeOpeTI/I'-IeCKI/Iﬁ Marcpual B COOTBETCTBUU C METOJUUYCCKUMH YKAa3aHUAMU K IMPAKTUUCCKUM pa60TaM.

9. Ilepedyenr UHPOPMANMOHHBIX TEXHOJOTHI, HCNOJAb3YeMBIX MNPH OCYUIECTBJIEHUU
00pa3oBaTeJILHOTO Mpouecca Mo gucuumiInHe "OCHOBBI Ae10NMPOU3BOACTBA', BKJIIOYasl NepeyeHb
MPOrpaMMHOro ofecnedeHusi 1 HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

Jis u3y4eHus! TUCIUTUTUHBI MOYKET UCTIONIL30BAThCS CIeTytolee IporpaMMHoe o0ecTieYeHue:
Libre Office

Mozilla Firefox

Google Chrome

Opera

Yandex

Microsoft Windows

Kaspersky Endpoint Security

NNk =

10. Omnucanue MaTepHAJIbHO-TeXHHMYECKOH 0a3bl, HEOOXOAMMOI [Jsl OCYIIeCTBJIEHHSN
o0pa3zoBaTeIbHOIO Mpouecca no AucuumiIuHe ""OCHOBBI 1eJ10NPOU3BOACTBA"

Jiia peanu3anuu nporpaMMbl y9eOHON TUCIUTUIMHBL ITPETyCMOTPEHBI CIICITUATLHBIC TTIOMEIIICHHUS

1. YueOHbIC ayUTOPUM JJIsl TMPOBEJICHUS 3aHATUH JICKIMOHHOTO THIIA, 3aHATHHA CEMHHAPCKOTO
THUIA, KypCOBOTO TPOCKTUPOBAHHUsS (BBIMOJHEHHUS KypCOBBIX padoT), IPYMIOBBIX M WHAWBUIYaIbHBIX
KOHCYJIbTAIUN, TEKYIIETO KOHTPOJIS ¥ IPOMEKYTOYHOHN aTTECTAIIHH.

2. TlomenieHus JUisi CaMOCTOSTEIBHON pabOThl OOYYaroIIMXCS, OCHAIICHHBIC KOMITBIOTEPHOMH
TEXHUKOW C BO3MOXKHOCTBIO TIOIKITIOYEHUS K ceTH MHTepHET 1 00ecTiedeHHBIE IOCTYIIOM B 3JIEKTPOHHYIO
UHGOPMAIMOHHO- 00Pa30BaTeIbHYIO cpeay OpraHu3aiim.

11. Nuble cBeaeHust U (MJIH) MaTEPUAJIBI

HpI/I OCYHICCTBIICHUHA O6pa3OBaT€III>HOI‘O mnpounecca nNpuMEHATCA CICAYIOIIUC 06pa3OBaTCJ'II>HI>Ie
TCXHOJIOTHUHN:


https://kuzstu.ru/
http://www.kuzstu.su/
http://edo.kuzstu.su/
http://www.wciom.ru/
http://www.nispi.ru/
http://www.fom.ru/

- TpaaulMOHHAaA C UCIIOJIL30BAaHUCM COBPECMCHHBIX TCXHUYCCKUX CPCACTB.
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